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To Stop advance/overdrawn/installment and pf arrear and loan :
If user want to modify employees loan, he/she can modify only at the time when that particular employee’s pay bill is not already generated for a month. If employees pay bill has already generated, then at first user has to stop the loan by using ‘Loan Stop’ form, giving remarks and stop date(for which month user want to stop the loan) and enter the loan as a fresh loan according to general way.

User can also stop the advance/overdrawn/installment and pf arrear as the same way by using ‘Stop advance/overdrawn/installment’, ‘Stop PF arrear’ forms respectively.

[see the link: Administration(Local-> and then respective forms]

User can view advance/overdrawn/installment, PF arrear and Loan by using respective view forms with details of recovery according to status. 

[see the link: View(  then respective view forms]

For Blank Pay Slip (where the establishment serial no, Pay Scale, designation and grade will be displayed but not displayed the employee name and earnings, deductions, recovery amounts and net amounts will be zero)

For doing so user has to open the form Blank Pay Slip by following the path

Menu(Administration(Local(Employee Blank Pay Slip. 

After pressing the Add New button one entry page will be opened.

Here user has to give the establishment serial no, designation, pay scale, pay year and month. After giving press the save button then generate the bill and see the reports of Payroll.

For every month there should be one record in the form for which the blank position will be shown to the reports.

Employee Pay Stop:  

For doing the job user has to open the form Employee Pay Stop by following the path(
Menu(Administration(Local(Employee Pay Stop

After pressing the Add New button entry page will be opened.

Here user has to give the Order No, Date, select Employee from the list, and select the Status for which pay should be stopped and suitable remarks. Then press the Save button.

After this further no need to update the records in the Employee Master for the Pay Stop. This will be automatically done when ever user will press the Save button.

Employee Pay Release:

For doing the job user has to open the form Employee Pay Stop by following the path(
Menu(Administration(Local(Employee Pay Release

After pressing the Add New button entry page will be opened.

Here user has to give the Order No, Date, and select Employee from the list and may select the Stop No against which release order has been issued , and must select  the Release From The Year and Month, and  suitable  remarks. Then press the Save button.

After this further no need to update the records in the Employee Master for the Pay Release. This will be automatically done when ever user will press the Save button.

Employee Wise Payment Control:
Here user has to entry a record for each employee because this is the Payment Control of the Payroll system. The record should contain the Last Payroll Month and Year and Next Payroll Month and Year.

To do so User has to open the form Employee Wise Payment Control by following path.

Menu(Administration(Local(Employee Wise Payment Control

After pressing the entry page will be opened. For the first time user has to select the Employee and has to select the Next Payroll Month and Year. After that press the Save button.

Then the data should be automatically maintained if the user follows the Payroll path correctly
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